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SEMINAR IN FAMILY STUDIES


INFS 4953
SEMINAR COORDINATOR: DR. LYNN TURNER
SYLLABUS

Textbooks: There are no required texts for this class.  I will send you citations for articles to read, you will circulate some articles of your choosing, and there may be some readings handed out.  To prepare your final paper, I recommend that you buy:
Publication manual of the American Psychological Association, 6th Ed. (2009).  If you do not want to own this manual, there are websites you can go to get the correct information about APA style.  A useful site is Purdue OWL: https://owl.english.purdue.edu/owl/resource/560/01/.  Another website designed by Duke University Libraries offers guidelines on how to cite sources within your paper and how to assemble a list of the work you have cited based on APA guidelines, as well as other styles formats like MLA.  You will find the site at: http://library.duke.edu/research/guides/citing/.
Course objective: To stimulate critical, interdisciplinary thinking and research on the family. For your seminar paper, I am asking you to think about a question about the family that centers at the nexus of at least two disciplines (i.e. psychology and communication or criminology and health). For example, a paper that examines the question of how family members talk about a chronic, hereditary health problem, situates itself between the disciplines of communication and health.  A paper exploring how families utilize a children’s museum like the Betty Brinn Children’s Museum in Milwaukee might draw on the disciplines of child development, family communication, and museum curating.  You will produce an original research paper investigating the question/problem you have identified utilizing resources from both/all disciplines, and present the findings to the class at the end of the semester.
This seminar is designed to come at the end of your course of study on the family, and serve as the capstone for the minor.  Prior to this class, the minor has been cross disciplinary, meaning that you have taken courses from a variety of different disciplines, one at a time.  In your thinking and writing for this seminar you will be asked to make the step from cross disciplinary to interdisciplinary work, meaning that you will now think about a question through the prism of at least two disciplines at the same time.

Interdisciplinarity is what distinguishes this seminar from your other work here at the university. I think you will find working in an interdisciplinary way to be demanding but satisfying.

As a seminar, this course also places much greater responsibility on you to participate than is normally the case.  Also, because it is a seminar, interaction with other students is a priority.  We are all teachers in this type of class.  You will be paired with another student occasionally to do work on your papers and to give and receive feedback.
Course structure: The seminar is divided into 3 distinct phases: 1) foundations, where we’ll orient ourselves to family studies, research methods, and interdisciplinary thinking; 2) research, where you’ll work on the papers, and 3) final presentation, where you will present your findings to the group.  Below you’ll find a fuller description of each of the three phases.
Phase I:  Foundations (Jan. 20-Feb. 10)
A) Discussion of definitions.

B) Orientation to the interdisciplinary study of the family.

C) Discussion of IRB and research ethics.  Please visit the Office of Research Compliance site (http://www.marquette.edu/orc/irb/index.shtml) and familiarize yourself with the categories of review and the forms. A representative from IRB will come to class to discuss the process.
D) Discussion of issues current in family studies as well as theory and methods for studying them. Brainstorming about paper topics.
E) Begin exploratory research.  
F) Paperwork required in this phase:  Presentation of an article in the popular press (SEE p. 6 of the syllabus. Due 2/10).
Phase II:  Research (Feb. 17-April 6)
A) Students will offer ideas and suggest readings in connection with each other’s research 
projects.  In this phase I am asking you to help one another in class.  You should draw on the courses you have taken in the three categories of the minor to suggest how students can introduce interdisciplinary links to their work. We will talk about each other’s ideas and build from them.
B) We will discuss theory and methods for the specific problems relating to families that you have identified.  You will finalize your paper topics.  This must be accomplished by Feb. 24.  Prior to Feb. 24, we will discuss and explore topic possibilities with one another in class.  Begin your initial research immediately.  Isolate a topic and check out the literature on it in two disciplines.  If the topic seems feasible, contact me to refine and narrow your topic.  You can discuss this with me personally in my office, by email or by phone. I must have spoken to you at least once to help shape your topic before Feb. 24.  On Feb. 24, each student will 1) Hand in their written research topic registration paper (SEE p. 7 of syllabus), and 2) Inform the class about their topic in a brief presentation titled: “How I See My Paper at the Outset of the Research.” (SEE p. 8 of the syllabus). 
AFTER FEBURARY 24, YOU WILL NOT BE ALLOWED TO CHANGE THE TOPIC SIGNIFICANTLY.  OF COURSE, YOU CAN TWEAK IT, BUT YOU CANNOT CHANGE THE TOPIC SUBSTANTIALLY.  FOR INSTANCE, YOU COULDN’T MOVE FROM A CONSIDERATION OF THE ECONOMIC ASPECTS OF DIVORCE, TO AN ANALYSIS OF COMMUNICATION IN STEPFAMILIES.  IF THE TOPIC PROVES NOT FEASIBLE, YOU WILL HAVE TO DROP THE COURSE AND FORFEIT THE MINOR.

C) You will be working on the literature reviews, honing the methodology, and collecting data during this phase.  
D)  You will update the class on the progress of your project (SEE p. 9 of the syllabus. Due 3/30 or 4/6)

E) Paperwork required in this phase:  Paper registering your paper topic and annotated bibliography.
Phase III: Final Presentations (April 13-May 4)
A)
As necessary discuss your project with me.

B)
Present the key ideas in your paper. (SEE p. 10 of the syllabus, due as assigned)
C) 
Submit your final paper on or before May 11.  When you submit the paper, I would like a hard copy and a copy in electronic form that I may post on the website as an example paper, if you’ve given me permission to do so.
D)
Paperwork for this phase:  Final paper. (SEE criteria on p. 11 of the syllabus)
GENERAL INFORMATION:
· Interdisciplinary Research: interdisciplinary work is required.  Interdisciplinarity refers to the use of two or more literatures/methodologies of distinct disciplines in a research project and paper.  For example, a literary and a psychological research methodology could be utilized in the paper’s analysis.  At the end of the semester students will submit a formal research paper with a full reference list.  You should follow the guidelines established by the American Psychological Association (APA) for citing references and organizing the reference list (Publication Manual of the American Psychological Association (6th ed.). (2009). Washington, D.C.: American Psychological Association.). 
· Writing:  My expectations about the quantity and quality of the research paper are high. Do not think of your project as you would a term paper for a lecture course. Seminar work is a step up from the term paper level in regard both to length and quality.  To be successful, you will need to produce a paper that demonstrates depth (competency in analyzing data), breadth (evidence of competency in the literature of at least two content areas), knowledge of research methodology and theory (the ability to conceive and execute original research), and critical analysis (integrating and differentiating material and organizing it coherently).   The paper should be a fully research-based work, it must have some data analysis contained within it and it should be approximately 20-35 pages long all-inclusive (i.e. that includes any charts or tables and your reference list).  You can go to the family studies website and see some model papers to give you an idea of the scope of the project:  www.marquette.edu/family the papers are found under the tab labeled capstone seminar.  They are password protected, and I’ll provide the password in class.
· Grading: The point total for the semester is 500.  You will receive 200 points for your class participation, presentations of your research findings, and short papers (60 points for overall participation, 20 points for the article email, 20 points for the topic registration paper, 20 points for the topic registration presentation, 30 points for the progress presentation, 50 points for the annotated bibliography). Participation points are awarded based on your attendance, your contributions during the seminar, your attitude toward the work, and so forth.  Students should find your presentations stimulating and engaging.  Use of technical support is encouraged as long as its role does not become dominant. You’ll receive 300 points based on your final research paper.  Please review the criteria on p. 11 regarding how your paper will be assessed.  The paper itself is worth 280 points and there are an additional 20 points possible for the presentation you make in class presenting the findings.  
· Student Responsibility: This course is a very special kind of on-going group effort that requires your full participation and involvement.  Attendance is required, and you will be penalized a full grade for each unexcused absence; simply leaving a message on my voice mail or sending me an email or text saying you will be gone does not excuse you.  We have to both agree that your absence was (or will be if you know about it in advance) unavoidable and excusable.  In addition to simply being present, I expect you to participate fully in class sessions.  Fully participating means thoughtfully responding to the material and to one another.  I expect to see you helping one another by your contributions and your constructive comments. You should bring in any relevant information from your prior classes in the minor to help advance our discussions.  I will communicate with you via your Marquette email (for instance if class is cancelled for any reason and to send you things to read for class, etc.).  It’s your responsibility to check your MU email for such messages, even if it’s not your primary email.
· Academic Honesty: Ethical behavior is essential to any communication professional and it is expected of you. Cheating, plagiarism, unapproved collaboration, or falsifying work in whole or in part are infractions that may result in failure of the course or even dismissal from the university. Please make sure that all work is your own and that all sources of information are accurately quoted and represented. 

Marquette University has recently created an honor pledge.  It reads:

I recognize the importance of personal integrity in all aspects of life and work.  I commit myself to truthfulness, honor, and responsibility, by which I earn the respect of others.  I support the development of good character, and commit myself to uphold the highest standards of academic integrity as an important aspect of personal integrity. My commitment obliges me to conduct myself according to the Marquette University Honor Code.
Further, MU has a website devoted to Academic Integrity.  The honor pledge above is found there along with other pertinent information about academic ethics.  You’ll find the website at the following URL - http://www.marquette.edu/provost/integrity-index.php
Please visit the website, and familiarize yourself with the content.  
See also the Ethical Statement on p. 14 of this syllabus.
· Office Hours: By appointment.  Office: 426 Johnston Hall.  You can get in touch with me by phone: 288-6351(o) or 414 587-6501 (c) (please leave your number on my voice mail and times when I can 
reach you, or you can text me) or e-mail: lynn.turner@marquette.edu 
POPULAR PRESS PAPER

DUE on 2/10

You should email the class and me with an article you have found online (provide the URL, so we can access it and give the title, author, and date of publication) that is relevant to an interdisciplinary family issue.  Articles should have been published within the past 4 years.  You should briefly summarize the article’s content and comment about what question of family studies it addresses and the different disciples that the topic rests upon.  The article should NOT be a scholarly one, but rather one that is in the popular press.  Below is an example of the format for your email:

Is the Family Dinner Overrated?

By ANN MEIER and KELLY MUSICK

Published 6/29/12

http://www.nytimes.com/2012/07/01/opinion/sunday/is-the-family-dinner-overrated.html
Summary:  This article was in the popular press but it was written by two researchers who were translating their research for the general reader.  The authors asked whether eating meals together as a family really makes for better-adjusted kids. Or, is it just that families that can pull off a regular dinner also tend to have other things (perhaps more money, or more time) that improve child well-being?  The authors note that their research, published in the peer-reviewed Journal of Marriage and Family, shows that the benefits of family dinners aren’t as strong or as lasting as previous studies suggest. They argue that the effects of family dinners on children depend on the extent to which parents use the time during dinner to engage with their children and learn about their day-to-day lives. So, families can benefit from eating dinner together if they use the time to talk to each other.  If they can’t eat together regularly, the authors note they shouldn’t beat themselves up about it, but just find another way to regularly connect with each other.

Comment:  This article asserts that it’s not dinner per se that makes a difference in children’s adjustment, but rather the quality of communication that accompanies dinner or any family activity.  This article focuses on an interdisciplinary topic because it taps into both family communication and psychological issues such as well-being of family members and child development. The article addresses an important question for family studies, because it focuses on how families help encourage well-being in their members through their interactions with one another.
We will briefly discuss these articles on 2/10, but you do not need to make a formal presentation.

RESEARCH TOPIC REGISTRATION PAPER
Due on 2/24
NAME:

WORKING TITLE OF RESEARCH PAPER:                                                                                                                                           

BRIEF EXPLANATION OF HOW YOU’RE DEFINING FAMILY FOR PURPOSES OF YOUR PAPER
BRIEF DESCRIPTION OF THE THEORETICAL FRAMEWORK YOU PLAN TO USE:    
YOUR CENTRAL QUESTION(S)/HYPOTHESIS(SES):

BRIEF DESCRIPTION OF THE METHODOLOGY YOU PLAN ON USING:                                                                                            
BRIEF DESCRIPTION OF SIGNIFICANCE OF YOUR TOPIC AND QUESTION/HYPOTHESIS:

DISCUSS THE DISCIPLINES THAT CONTRIBUTE TO THE PAPER AND MAKE A CASE FOR WHY THIS IS AN INTERDISCIPLINARY PROJECT:

You may write the paper as a series of answers to these questions as they are posed here, or you can integrate your answers in a narrative – just be sure each question is answered fully.  

GUIDELINES FOR PRESENTATION*: “HOW I SEE THE PAPER AT THE OUTSET OF THE RESEARCH”  Due on 2/24
1. BRIEFLY DESCRIBE THE QUESTION/PROBLEM YOU INTEND TO PURSUE IN YOUR RESEARCH PAPER, AND HOW YOU’RE DEFINING FAMILY AND THE OTHER MAJOR TERMS THAT ARE CRITICAL TO YOUR QUESTION.

2. EXPLAIN THE DISCIPLINES THAT YOU THINK INTERSECT IN THIS STUDY.

3. JUSTIFY THE IMPORTANCE OF YOUR QUESTION AND YOUR USE OF INTERDISCIPLINARY THINKING.

4. DISCUSS HOW YOU PLAN TO ANSWER THE QUESTION YOU’VE POSED. BE MORE SPECIFIC THAN SAYING, “I’LL DO SURVEYS” – GIVE SOME QUESTIONS YOU’D ASK IN A SURVEY, EXPLAIN HOW YOU’LL SOLICIT RESPONDENTS, AND JUSTIFY WHY YOU THINK A SURVEY IS THE MOST EFFECTIVE WAY TO GATHER DATA ON YOUR QUESTION.

5. BRIEFLY DISCUSS HOW THEORY WILL BE HELPFUL AS YOU PURSUE YOUR QUESTION.

6. DISCUSS WHAT YOU SEE AS YOUR BIGGEST CHALLENGES AS YOU BEGIN THIS RESEARCH.

Your presentation should be formal, between 10-15 minutes, and contain visuals as needed.

*See pp. 18-20 of this syllabus for general guidelines for delivering effective presentations and using visual aids effectively.
GUIDELINES FOR PROGRESS REPORT PRESENTATION*
Due March 30-April 6
1. HOW HAVE YOU REFINED YOUR TOPIC SINCE THE TOPIC REGISTRATION PAPER?  HOW DO YOU EXPLAIN IT AS AN INTERDISCIPLINARY TOPIC?
2. SUMMARIZE THE LITERATURE YOU’VE CONSULTED FOR THE PROJECT. 
YOU SHOULD HAVE EXAMINED AT LEAST 10 SOURCES BY THIS TIME.

3. EXPLAIN HOW YOU’VE REFINED YOUR METHOD.  DESCRIBE ANY PROBLEMS YOU ENCOUNTERED AS YOU IMPLEMENTED YOUR METHOD AND DISCUSS HOW YOU DEALT WITH THESE ISSUES.

4. DISCUSS HOW THE THEORY HAS HELPED YOU THINK ABOUT YOUR PROJECT AND/OR HOW YOU HAVE SHIFTED YOUR THEORETICAL FRAME SINCE YOU BEGAN.

5. TALK ABOUT WHAT QUESTIONS THIS PROJECT IS GENERATING FOR YOU.

6. DISCUSS WHAT YOU MIGHT DO DIFFERENTLY IF YOU STARTED THE PROJECT TODAY, KNOWING WHAT YOU NOW KNOW.

THE DAY YOU MAKE THIS PRESENTATION, YOU SHOULD ALSO TURN IN AN ANNOTATED BIBLIOGRAPHY FOR ALL THE LITERATURE YOU’VE CONSULTED SO FAR (SEE NUMBER 2. ABOVE).  THERE SHOULD BE AT LEAST 10 SOURCES ON THE BIBLIOGRAPHY.  AN EXAMPLE WILL BE DISTRIBUTED TO GIVE YOU THE FORMAT FOR AN ANNOTATED BIBLIOGRAPHY.

Your presentation should be formal, between 15-20 minutes, and contain visuals as needed.

*See pp. 18-20 of this syllabus for general guidelines for delivering effective presentations and using visual aids effectively.
GUIDELINES FOR FINAL PRESENTATION* 

1. CLEARLY PRESENT THE QUESTION/PROBLEM YOU SOUGHT TO ANSWER WITH THIS RESEARCH.  TALK ABOUT WHAT ATTRACTED YOU TO THIS TOPIC AND WHAT DISCIPLINES INTERSECTED TO CREATE THE TOPIC FOR YOU.

2. TALK ABOUT THE THEORETICAL FRAMEWORK YOU USED IN THE PAPER.  DISCUSS HOW IT INFORMED YOUR QUESTION AND/OR EXPLAINED YOUR RESULTS.

3. SUMMARIZE THE LITERATURE YOU’VE CONSULTED FOR THE PROJECT. 

EXPLAIN HOW THE LITERATURE IN THE PAST HAS NOT ADDRESSED THE PROBLEM COMPLETELY – ADDRESS THE “HOLE” YOUR WORK WILL FILL. DEFINE THE IMPORTANT MAIN CONCEPTS OF THE PAPER. FOR THE FINAL PAPER, YOU SHOULD HAVE ADDED AT LEAST 5 MORE REFERENCES TO THE 10 YOU HAD ON THE ANNOTATED BIBLIOGRAPHY.
4. EXPLAIN THE METHOD YOU USED TO COLLECT DATA AND DESCRIBE  ANY PROBLEMS YOU ENCOUNTERED AS YOU IMPLEMENTED YOUR METHOD.  DISCUSS HOW YOU DEALT WITH THESE ISSUES.

5. SUMMARIZE THE RESULTS OF YOUR DATA COLLECTION.  WHAT DID YOU FIND AND HOW DID YOUR FINDINGS ADDRESS THE PROBLEM/QUESTION YOU WERE SEEKING TO SOLVE/ANSWER.
6. DISCUSS YOUR CONCLUSIONS – CONSISELY DESCRIBE WHAT YOU FOUND, WHAT LIMITATIONS YOUR FINDINGS HAVE, WHAT FUTURE RESEARCH SHOULD DO, HOW YOUR FINDINGS REFLECT ON THE THEORY/THEORIES YOU USED, AND WHAT PRACTICAL APPLICATIONS YOUR FINDINGS HAVE. 
ANY APPROPRIATE VISUALS SHOULD BE USED TO ENHANCE OUR UNDERSTANDING OF YOUR WORK.  PLAN ON ½ HOUR FOR YOUR PRESENTATION AND 10 MINUTES ADDITIONAL FOR A SHORT QUESTION AND ANSWER SESSION FOLLOWING THE PRESENTATION.
*See pp. 18-20 of this syllabus for general guidelines for delivering effective presentations and using visual aids effectively.
Criteria for Grading the Final Paper
1.
IS THE PAPER WRITTEN ON THE AGREED UPON TOPIC?  IS THE TOPIC SIGNIFICANT?  IS THE TOPIC APPROPRIATE FOR THE ASSIGNMENT? ARE THE KEY TERMS CLEARLY DEFINED? (25 PTS.)

2.
MECHANICS (SPELLING, PUNCTUATION, PROPER APA FORM THROUGHOUT, ETC.), CLARITY AND WRITING STYLE. (20 PTS.)

3.
DOES THE PAPER MAKE GOOD USE OF THEORY?  IS THE PAPER WELL GROUNDED IN APPROPRIATE METHODS? (60 PTS.)


4.
IS THE PAPER COMPREHENSIVE; DOES IT COVER THE TOPIC REASONABLY WELL OR HAVE IMPORTANT ASPECTS BEEN SKIPPED OR TREATED UNEVENLY? DOES THE PAPER DO JUSTICE TO THE LITERATURES OF THE TWO DISCIPLINES CHOSEN?  DOES THE REFERENCE LIST INCLUDE AT LEAST 15 SOURCES?
(45 PTS.)

5. ANALYSIS: 1.  DOES THE PAPER USE THE DATA WELL, SUBSTANTIATING CLAIMS ADEQUATELY?  2.  IS THERE ADEQUATE ANALYSIS OF THE DATA?  (60 PTS.)

6. IS THE PAPER COHERENT AND INTEGRATED? (THIS RESULTS FROM 

YOUR ABILITY TO RELATE VARIOUS AND DISPARATE MATERIALS IN 

SUPPORT OF THE QUESTION YOU ARE TRYING TO ANSWER).  PLEASE NOTE, HOWEVER, THAT IT IS NOT REQUIRED THAT METHODOLOGIES BE INTEGRATED, FUSED OR MODIFIED.
(40 PTS.)

7. IS THE PAPER INVENTIVE ADDING SOMETHING TO OUR 

UNDERSTANDING OF FAMILIES?
(30 PTS.)

____________________________________________________________

The overall grading scale that I will follow is below:

A range 
92-100%  

A/B range 
88-91%


B range
82-87%    

B/C range
78-81%


C range 
72-77%    

C/D range
68-71%    

D range
60-67%    

F range
<60%      

Minor Feedback Form
Please return by 3/9
Name:

School:

Major:

Phone number(s):

E-mail:

Address:

Have you registered as a family studies minor?:  
yes            
no    
Have you visited the Family Studies website?:
yes        







no
If yes, do you have any feedback on the site?

If no, why not?

Do you have any experience in creating websites?:
yes



no
If yes, would you be willing to work on the Family Studies site?

How did you hear about the minor?

Why did you choose the minor?

Any other comments about the family studies minor?
Tentative Schedule

Phase I:
Wed. Jan. 20      Introductions and Interdisciplinary approaches


Wed. Jan. 27      Family Theory
                           IRB procedures

Wed. Feb. 3        Family Research Methods
Wed. Feb. 10      Writing a Research Paper – APA format 
                            Popular press article paper due (SEE p. 6 of syllabus)
Phase II:
Wed. Feb. 17   Discussion of research issues
Wed. Feb. 24   Presentations (SEE pp. 7-8 of syllabus)

                        Topic registration paper due


Wed. Mar. 2   No class – I am at a conference
Wed. Mar. 9   Discussion of research issues

                       Minor feedback form due – ungraded (SEE p. 12 of syllabus)


Wed. Mar. 16  Workshop Day
Wed. Mar. 23   Spring Break
Wed. Mar. 30   Progress Report presentations (SEE p. 9 of syllabus)

                         Annotated bibliography due
Wed. Apr. 6    Progress Report presentations continued
Phase III: Presentations
Wed. Apr. 13   Work Day
Wed. Apr. 20   Consultations with me
Wed. Apr. 27   Presentations (SEE p. 10 of syllabus)
Wed. May 4    Presentations 
Wed. May 11   Presentations  Final papers due  (SEE p. 11 of syllabus)
Statement on Ethical Communication

Adapted from the NCA Credo for Ethical Communication (Sept., 1999)

Questions of right and wrong arise whenever we communicate.  Ethical communication is the grounding for responsible thinking, decision making, and the development of healthy relationships and strong communities.  Additionally, ethical communication enhances human worth and dignity by fostering truthfulness, fairness, responsibility, personal integrity, and respect for self and others.  Unethical communication threatens the quality of all communication and consequently the well-being of individuals, and the society in which we live.  Therefore, in this class we need to be committed to practicing the following principles of ethical communication:

1. Truthfulness, accuracy, honesty are essential to the integrity of communication.  Related to this is truthfulness in written work or the avoidance of plagiarism.  All words and ideas in your written work must be original or attributed to a source.  Attributions should indicate whether the source was quoted directly or indirectly.  Failure to do will result in failing this class.

2. Freedom of expression, diversity of perspectives, and tolerance of dissent are fundamental to the integrity of communication.

3. We need to understand and respect other communicators before evaluating and responding to their messages.

4. All people need access to communication resources and opportunities in order for communication to be ethical.

5. We need to promote communication climates of caring and mutual understanding that respect the unique needs and characteristics of individual communicators.

6. We must condemn communication that degrades individuals and groups through distortion, intimidation, coercion, violence, and through the expression of intolerance and hatred.

7. We are committed to the courageous expression of personal convictions.

8. We advocate sharing information, opinions, and feelings when facing significant choices while also respecting privacy and confidentiality.

9. We need to accept responsibility for the short-and long-range consequences for our communication and expect the same of others.


Honor Pledge

I, __________________________ agree to abide by the ethical code set forth in this syllabus for

            (Print name)

INFS 4953, Spring, 2016.  I agree that if I commit any acts of ethical misconduct as outlined above, I will receive a failing grade in this class.

Signed:   _______________________________

Date: __________________________________


Release Form

I, ___________________________ agree to allow Dr. Turner to use my written work on the Family Studies website.  I understand that my quotation on the website will be identified with my name unless I request a pseudonym here.

Pseudonym Requested:  
Signed: ___________________________

Date: _____________________________
Quotes from students: 
“Family studies is not just a minor that deals with the idea of family – it is an in depth study about the constructs/structure of the family, how it operates, functions and what constitutes a family” –Amanda
“I am glad I decided on the family studies minor. I enjoyed all of the classes I took for it very much.” –Jenna
*GENERAL GUIDELINES FOR DELIVERING EFFECTIVE PRESENTATIONS

DELIVERY
A large part of delivering an effective presentation is creating an authoritative and confident image. To accomplish this, try the following. 
1. Dress somewhat more formally than the members of your audience. 

2. Before you begin your presentation, pause a few seconds to organize yourself and to establish your presence as the speaker. Look at the audience. Don’t rush to begin. Throughout the presentation, make eye contact with the audience.  Be familiar enough with your presentation that you are not tied to your notes.

3. Use your voice to enliven your presentation and maintain your audience’s interest. Avoid just reading your paper or appearing to just read it.  Talk to us. Practice varying your pace and inflection and/or incorporating strategic pauses. 
4. Use good posture. To stabilize your body, stand with your feet under your shoulders and distribute your weight evenly on both feet. Do not hide behind the lectern. Be careful not to lean on it or sway behind it.  It’s a large lectern – come out from behind it whenever you can, especially if you are short.
5. If you don’t know what to do with your hands during the presentation, rest them very lightly on the lectern or let them rest naturally at your side. Use hand gestures when appropriate, making sure they are neither random nor too “practiced.” 
6. When you conclude the prepared part of you presentation, invite the audience to ask questions. 
7. When you finish your presentation, walk back to your seat with confidence and pride: No slinking or slouching, sighing or eye-rolling! 

DEALING WITH APPREHENSION
Public speaking is an anxiety-provoking event for almost everyone. Many surveys show that it is many people’s number one fear, and more people would rather jump out of a plane (with a parachute!) than give a speech. 
There are physical consequences to this fear: our muscles tense, our heart rate and breathing quicken, our pores open, and our mouths become dry. We are ready for extreme action, but the situation requires us to focus and speak. 
We can use our heightened physical energy and perceptions to enliven our presentations. Before the presentation, anxiety can motivate us to prepare. During the speech, we can harness nervous energy to help with voice projection, movement and gesturing. Turned outward, heightened consciousness can become heightened responsiveness to an audience instead of painful self-consciousness. 
And, there are things we can do that help in overcoming our anxieties about public speaking:
1. Rehearse thoroughly. 

2. Know your subject as completely as possible. 

3. Use visual aids only if you are completely confident in your ability to use them. 

4. Concentrate on your message. 

5. Speak to the individuals rather than to a group. 

6. Avoid formality: try a more personal approach. 

7. Use physical techniques: deep breathing, smiling, stretching, exercising, yawning just before you begin speaking (discreetly). 

8. SPEAK AS OFTEN AS YOU CAN. 

UTILIZING VISUAL AIDS
When deciding whether or not to use visual aids, consider if and how they will enhance your presentation. If they won’t, don’t use them. Visual aids need to be true visuals—avoid “visual verbals”; your audience does not need both to hear and read your speech.  When you’re required to use them, be sure you make them a powerful addition to the speech.
Using PowerPoint or Prezi or some type of slide show
1. Don’t overwhelm your audience with slides; be judicious in creating your presentation.
2. Make sure the print is large, the picture clear; use colors.  Incorporate film clips where useful.
3. Check all equipment before use.  There is nothing more distracting than suffering technical difficulties that interrupt your speech.
4. Think about the light in the room – only darken the room enough to make the slides clear and don’t spend too much talking in the dark.

Using a Flip Chart or a Chalkboard 
1. Print clearly in large letters (2” letters for 30’—for instance) and vary the colors you use.
2. Don’t write in full sentences, only highlights. 

3. Limit the number of lines to 6; the number of words per line to 6. 

4. Don’t use unfamiliar abbreviations. 

5. Tag flip chart pages for easy reference. 

6. Don’t speak with your back to the group; maintain eye contact. 

7. Don’t block the chart or board; stand to the side, even when writing. 

8. Prepare pieces of tape for hanging pages. 

9. When not using the page, cover it or move it to the side. 

10. Make a verbal transition to the exhibit before displaying the exhibit. 
Using a Model
     1. Be sure it is large enough for everyone to see.
     2. Take your time showing it; make sure everyone gets to see it. 
     3. Focus attention on some aspect of the model.
     4. Prepare for mechanical failure—have a back-up plan. 
Using Media, like film or tv clips
       1. Make sure the message meets the objectives of your presentation. 
       2. Consider stopping and starting the film to discuss crucial points. 

       3. Introduce clip and be clear about how it relates to the talk. 
Using Handouts 
1. Use handouts only if you want the audience to walk away with something in their hands.
2. If possible, distribute handouts at beginning or end of presentation, not during. 

3. If you distribute a handout before the presentation, design it so you can read it with the audience and so that each page can be used for a particular point. 

4. When depicting statistics, use a graph rather than a page full of numbers. 

5. Don’t let attention shift to the handout. Instruct group when to put it aside. 
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